Document for Company

1. Filled up, signed stamped account opening form
2. MOA/AOA of the company
3. Certificate of incorporation of company
4. PAN
5. Utility bill , property tax receipt,  of registered office if owned premises.
6. Existing bank account in India 6-month statement
7. IMPORT EXPORT LICENCE code/registration certificate.
8. GST certificate
9. DGFT license
10. Audited three year balance sheet
11. Registration certificate with IIBX, IFSCA as TRQ HOLDER/ QUALIFIED JEWELER/ SPECIAL CATEGORY CLIENT/ QUALIFIED SUPPLER.
12. Rent agreement/lease agreement of registered office of the company if on rent
13. GST returns for past 6 months.
14. Jeweler license in India if any.



Document for directors/authorized signatories.


1. Filled in Annexure 2 , signed by director/signatory with recent passport photo.
2.  ID proof such as Adhaar, Passport, Voter Id Card, etc
3. Pan
4. Address proof as Adhaar with current Address, passport with current Address, Indian bank account statement with name and current address etc.
































	Sr No
	Particulars
	Self- Attested
	Certified True Copies/ Verified Copies
	Received Yes/ No

	
	Filled in Account Opening Form
	

	1
	PAN Card/ Form -60
	
	
	

	2
	Constitutional Document(s) reflecting Identification of the Account holder as per host country regulations e.g.

· Memorandum of Association
· Article of Association
· Certificate of Registration
· Certificate of Incorporation
· Certificate of Commencement of Business
· Permission from local regulator e.g. IFSCA GIFT CITY (If applicable) etc.

	
	
	

	3
	Constitutional Document(s) reflecting Registered Address & Correspondence Address of the Account holder as per host country regulations e.g. 
· Latest utility bill e.g. light bill/ Land line telephone bill/ piped gas/ Water Bill (not older than 2 months)
· Registered lease deed/Permission from IFSCA
· Property Tax/ Corporation Tax bill etc

	
	
	

	4
	Certified & latest Shareholding Pattern(s) of the company
(For reference, please see Annexure -1)

	
	
	

	5
	Company profile and Details of all directors 
(For reference, please see Annexure -1)

	
	
	

	6
	Certified Board Resolution (With Date and Serial No) for resolution for opening of account, purpose of account opening and contact details for Notifications, internet banking, mobile services etc
(for reference please see Annexure -2)

	
	
	

	7
	Certified Board Resolution for Authorised Signatories for operation(s) of account (With Date and Serial No)

	
	
	

	8
	Declaration of Beneficial Owner on age no 12 of AOF along with KYC documents and photograph of Beneficial owners. Page no 8/9/10 of AOF to be filled in for all Beneficial owners. 

	
	
	

	9
	 “Identification Proof” & “Permanent Residential Proof”  of each Authorised Signatories/ Controlling Person-CP/ Related Person- RP/ Beneficial Owner

Note: Please fill in Page no 8/9/10 of account opening form for each individual separately.
	
	
	

	10
	Latest photographs of all Authorised Signatories/ Controlling Person-CP/ Related Person- RP/ Beneficial Owner

	
	
	

	11
	Covering letter (on company letter head) as per Annexure -3

	
	
	

	12
	Original translated Copies (If the original documents are in any language other than ENGLISH/ HINDI)

	
	
	

	13
	Any Other Documents to establish Identity & Address of the Account Holder/ Authorised Signatories/ Controlling Person-CP/ Related Person- RP/ Beneficial Owner

	
	
	

	14
	Schedule of Charges applicable wef 01.12.2023 is placed as annexure -4
	
	
	

	
	
	
	
	




Note:
* If the registration is outside of IFSCA/ INDIA then documents can be certified/ verified with original as under:
A) Customers who are not in vicinity of Gandhinagar, Gujarat at the time of submission of documents or account opening process & who want to open account(s) without visiting the branch will be treated as “Non- Face-to-Face” customers and documents, signatures, photographs of such customers can be certified in any one of the following way (indicative list only) with SBI IBU GIFT CITY
	• Through overseas branches of SBI with prior consultation 
	• Through Notary Public abroad
	• Through Court Magistrate
	• Through Indian Embassy/Consulate General in the country where the non-resident 	customer resides. 

B) The documents/ account opening form are to be self-attested / signed in the presence of any of the above-mentioned authorities.

C) When the customer, for the purpose of KYC, visit the location of the authorized official as mentioned in point number “A” above, the original Officially Valid Documents (OVDs) shall be in possession of the customer.


